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Microsoft TEAMS
User Guide




%;}j . Standards and expectations during a
N FRTIT live TEAMS lesson

The camera and the microphone must be switched
off.

Recording or taking screenshots during lessons
through TEAMS is not allowed.

You can only use the chat function when instructed
to do so by your teacher.
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office 365 mail

office 365 mail - Google Search X
office 365 mail login

office 365 mail server

office 365 mailbox size

office 365 mail merge

office 365 mail settings

office 365 mailbox full
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office 365 mailbox size report
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Office 365 Login | Microsoft Office

Collaborate for free with online versions of Microsoft Word, PowerPoint, Excel, and OneNote.

Select the first link
that appears.

save documents, spreadsheets, and presentations online, ...

Microsoft 365 Office Online

Collaborate for free with online Office for Android™ tablet. Get

versions of Microsoft Word .. Word, Excel, PowerPoint ...

Office for Android ™ tablet Get the premium Office apps ...
Office for Android™ tablet. Get Office for Android™ tablet. Get

Word, Excel, PowerPoint ... Word, Excel, PowerPoint ...

Mare results from office.com »

outlook.office365.com : mail » login -

Outlook 365 Login - Office 365
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Remote Leaming in education. Learm more >

TEMPLE

Learning Academy

Welcome to Office

Your ! SEA >mmunicate, collaborate, and get great work

Sign up . “ Lersionof Of e>

Sign in to use your favorite productivity apps from any device

Select ‘Sign in’.
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Enter your school emall
address. You will find it
on the sticker in your
planner. If you do not
have It or you have lost
Iit, please contact your
form tutor on Class
Charts as soon as
possible.




Good evening Install Office -
+ R e $ W D @&
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams Sway Forms

All apps
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If you have a 'LIVE’
lesson scheduled, you'll
find the invitation in your

calendar.
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Reminders Dismiss all X
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16:30 Cancelec 3 16:00 Learning Te: 16:00 PD idea
22:00 Remote Learning Demo

30 min @ G Yaseen

‘ @i Join Teams meeting

7 8 9

14:00 PD Overviex 15:15 SLT Meeting

16:30 Canceler £

14 15 16

16:30 Cancelet °

Click on the blue tab for

further details and join

the lesson.

) ) ) L 2 3 4 Closer to the lesson time,
1630 Cancelec you will see a notification

In the top right corner.
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Open Microsoft Teams?
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TEMPLE

https://teams.microsoft.com wants to open this application. Learning Academ

O Always allow teams.microsoft.com to open links of this type in the associated app

oen irosor eams | ([KERCR It is simpler to open
“TEAMS’ in your web
browser as this does not
require downloads or
Installation.

Download the Windows app

’ Use the desktop app for the best experience,

How do you want to join
your Teams meeting?

Continue on this browser

Mo download or installation required

* Open your Teams app

already have it? Go right to your meeting,
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Calendar All apps

You can also access a
tutorial going through
the TEAMS app.




Enter your first name and
the initial of your surname.

This will be used as your
screen name during the
LIVE lesson.

Make sure that both your
camera and microphone
are off before joining.




Connecting.

You will then see
this screen which
means you are
being signed in.

TEMPLE

Learning Academy




Microsoft Teams

TEMPLE

Learning Academy

Chioose your audio and video settings fior

Remote Learning Demo

Other join options




Teams Classroom can be accessed on Windows, Apple and
Android devices. You can download it using the links below.

Windows app Apple app Android app



https://www.microsoft.com/en-gb/microsoft-365/microsoft-teams/download-app
https://apps.apple.com/gb/app/microsoft-teams/id1113153706
https://play.google.com/store/apps/details?id=com.microsoft.teams&hl=en_GB

